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(Your Business Name) 

Manual Handling Hazard Identification Procedures 
 
1. Purpose 
The objective of this procedure is to describe the process whereby management and employees ((Your 
Business Name)) may work together to identify risks associated with activities which include lifting, 
pushing, holding, throwing and carrying etc. It includes hazardous tasks such as shoveling, handling 
wooden pallets, cleaning, using hand tools, and operating machinery which are repetitive or sustained. 
 
2. Definitions 
Manual Handling refers to conditions known as musculoskeletal disorders (MSD). The WHS Manual 
Handling Regulations define MSD as an injury, illness or disease that arises in whole or in part from 
manual handling in the workplace, whether occurring suddenly or over a prolonged period of time. 

2.1. Hazardous manual handling means: 
• Manual handling that involves any of the following: 

- repetitive or sustained application of force 
- repetitive or sustained awkward posture 
- repetitive or sustained movement 
- application of high force 
- exposure to sustained vibration 

• Manual handling of loads that are unstable, unbalanced or difficult to hold. 
• Manual handling performed over a long duration. 

2.2. Repetitive or Sustained 
• When the task requires any actions to be done more than twice a minute and for 

more than 30 seconds at a time 
2.3. Long Duration 

• When the task is done for more than 2 hours over a whole shift and continually for more 
than 30 minutes at a time 

 
3. Documentation 

WHS  Act 2011, Section 55 (1), 55 (2), 55 (3) (a) (b) (c) (d) (e). 
 
WHS  Regulations 2011 
 

              Codes of Practice  
 
4. Procedure 

4.1. Identify tasks in the workplace that involve hazardous manual handling; 
4.2. Assess the risks of musculoskeletal disorders associated with these tasks; 
4.3. Eliminate the risk of musculoskeletal disorders or, if this is not practicable, reduce the 

risks. 
 

5. Method 
5.1. Use the Manual Handling risk assessment forms on the (Your Business Name) Safety Systems 

Tool Box – Manual Handling. 
5.2. Refer to the Code of Practice – Hazardous Manual Handling. 

 
6. Responsibility : Supervisor 
 
7. Policy and Procedure Owner: (Your Business Name). 
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(Your Business Name) 

 
Manual Handling Hazard Identification Format 
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(Your Business Name) 

 
Manual Handling Risk Control Measures Format 
 
 


